SOUTH WOODHAM FERRERS TOWN COUNCIL

ENVIRONMENTAL SERVICES OPERATIVE

JOB DESCRIPTION
OVERALL RESPONSIBILITIES:

To be part of the Town Council’s team maintaining a safe, clean and healthy environment within the town and at Champions Manor Hall, with specific responsibility for given areas, but also working elsewhere in the town.  Helping to provide and maintain the Garden of Remembrance as a peaceful haven for residents and visitors.  

RESPONSIBLE TO: Town Clerk 

Line Manager: Town Clerk 

DUTIES:

Environmental duties:

	1.
	Keep footways, footpaths and other specified areas within the Town and at Champions Manor Hall clear of litter.

	2.
	Empty designated litter bins as required.

	3.
	Carry out visual inspections on Council equipment and designated areas.

	4.
	Identify and report to the Office any concerns - e.g. dumping of matter too bulky or beyond the capabilities of the Town Council’s staff to pick up, etc. - so that appropriate action can be taken.

	5.
	Assist in ongoing general maintenance of equipment and litterbins, etc., carrying out repairs and other work as necessary.

	6.
7.

8.
	Carry out occasional duties as required, e.g. cleaning graffiti, road signs, removing flyposters, furniture moving, minor repairs, gardening, updating Council noticeboards etc., as requested.
Report and photograph issues / defects within the environment and report to the Town Council

Locate Speed Indicator device within the Town


Garden of Remembrance:


	9.
	Ensure the Regulations of the Garden are upheld.

	10.
	Maintain shrub beds; prune rose bushes, and other gardening tasks.

	11.
	Clear litter, empty bins and clean any graffiti.

	12.
	Prepare and affix memorial plaques to the Walls of Remembrance

	13.
	Prepare holes for committal of ashes and back fill as necessary

	14.
	Assist the Open Spaces Officer in committals and scatterings as required.


General
	15.
	To carry out any other duties as requested by the Town Clerk.


